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U.S. ARMY TRAINING SUPPORT CENTER

FORT EUSTIS, VIRGINIA  23604-5166

REPLY TO

ATTENTION OF:

ATIC-TPIO-LT






DATE:  ____________

MEMORANDUM FOR TPOC Name and address and email address if possible.
SUBJECT: Sustainable Range Program (SRP) Support Contract Technical Point of Contact (TPOC) Designation Memorandum

1.  References:

     a.  Sustainable Range Program (SRP) Support Contract # W911SO-04-D-0002 awarded to CALIBRE and contract # W911SO-04-D-0003 awarded to Parsons.

     b.  Performance Work Statement (PWS) # (insert name of PWS) was awarded to (insert prime) on (insert date of award).  The period of performance for the base year is (insert dates).

2.  Pursuant to my authority as the Contracting Officer’s Representative (COR) for the SRP Support Contract, you are designated as the TPOC for the referenced PWS.  As such, you are directed to comply with the Federal Acquisition Regulation, Subpart 3.1, concerning Standards of Conduct http://www.arnet.gov/far/loadmainre.html.  It is, therefore, incumbent upon you to act only within the scope and limitations of the authority contained in this delegation memorandum.  

3.  As designated TPOC, your duties and responsibilities are as follows: 

a.  Provide technical guidance to the contractor on the requirements as set forth in the PWS.  Any disputes between yourself and the contractor must be resolved by the COR or Contracting Officer (KO).

b.  Review contractor invoices and approve for payment by signing the first page of the Monthly Status Report, and provide a copy to the COR within 48 hours of receipt.

c.  Notify the COR immediately if it appears the contractor is arbitrarily enlarging or changing the scope of the contract or delivery schedules. 

d.  Act as liaison between the COR and contractor.  Forward to the COR all questions, comments, requests for additional information on contract content, deliverables, etc.

e.  Conduct inspections and accept supplies or services specified for this contract. 


f.  Systematically monitor the contractor's efforts to ensure the technical requirements and intent of the PWS is on schedule. 


g.  Promptly reject, in writing, all work that does not comply with the PWS requirements.  Notify the contractor in writing and copy furnish the COR.  Assure contractor takes the appropriate corrective action to resolve the discrepancies. 


h.  Authorize the contractor to travel, if allowed by the referenced PWS.  This authorization must be in writing.

4.  You are not authorized to make any agreement(s) or commitment(s) involving a change in price, quantity, quality, place of performance, or delivery schedule.  

5.  If you have a change in duty station or assignment, which will prohibit you from carrying out your designated TPOC duties, request you advise the COR at least 30 days prior to the effective date of change and make a recommendation for another individual as your successor. 

6.  This designation shall remain in effect during the life of the PWS, unless specific circumstances dictate earlier revocation. Authority as TPOC is not delegable. 

7.  Please acknowledge receipt of this memorandum by signing, dating, and returning it to Andrea Koutsos, andrea.koutsos@us.army.mil; Commercial phone 757-878-1580/1589 DSN: 826-1580/1589; Commercial FAX: 757-878-4508; DSN FAX: 826-4508.

                           Signed 

                           Contracting Officer’s Representative

ACKNOWLEDGMENT OF UNDERSTANDING AND COMPLIANCE: 

SIGNATURE, TPOC _____________________________ 

DATE: _____________________  
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