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           Date
MEMORANDUM FOR Contracting Officer, Contract Specialist, Northern Region Contracting Center, 2798 Harrison Loop Complex, Fort Eustis, VA  23604-5538

SUBJECT: Technical Evaluation of (Insert title of Performance Work Statement)
1.  References:

     a.  Sustainable Range Program (SRP) Support Contract # W911SO-04-D-0002 awarded to CALIBRE and contract # W911SO-04-D-0003 awarded to Parsons.

     b.  Cite Request for Proposal Memorandum; for example, Memorandum, ATIC-TPIO-L, 4 Apr 05, subject:  (insert title of Performance Work Statement).

2.  The Technical Evaluation Board (TEB) has reviewed both proposals for the (insert title of Performance Work Statement).  A review of the Execution Plans (EP) indicate that both primes have a clear understanding of the requirement and the knowledge and abilities to successfully execute these tasks.  However, since Prime ABC did not address XXXXX, and Prime XYZ addressed XXXXX, the TEB recommends this performance work statement be awarded to Prime ABC.   

3.  The Technical Point of Contact at (insert your organization) for this performance work statement is Jane Doe at (123) 345-6789 or DSN 987-6789 or (insert your email address)

                          
Signature







Your next chain of command
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