Monthly Status Report (MSR) and

Material Inspection and Receiving Report (DD Form 250)

Business Process

Performance Work Statement has a single on-site Technical Point of Contact (TPOC):
 

        1) Prime prepares and sends an MSR, as an attachment to an email, to the TPOC and the Contracting Officer’s Representative (COR), Andrea Koutsos at Andrea.Koutsos@atsc.army.mil.
 

        2) The TPOC ensures the MSR agrees with work that has been completed for the period.  Signs and dates beside the statement, "The Government has reviewed the work of the contractor for the period being reported and the Government finds the quality of the work to be acceptable."  Fax signed page only to the COR.  If you do not agree with the MSR, immediately contact the prime.

   3) Prime prepares a DD Form 250 and the invoice indicating the monetary value for each appropriate contract line item number (CLIN) -- CLIN 000XAA Direct Labor, CLIN 000XAB Material, and CLIN 000XAC Travel.

 

        4) Prime enters the DD Form 250 and the invoice into the Wide Area Workflow (WAWF) database.

        5) The COR reviews the DD Form 250 and invoice to ensure it agrees with the MSR and digitally signs and checks Acceptance on the DD Form 250 in the appropriate places (blocks 21A, 21B, and 22) and sends to the appropriate DFAS for payment.  


Performance Work Statement has multiple on-site TPOCs and a single primary TPOC with program oversight (Senior TPOC): 

 

   1) Prime prepares and sends an MSR, as an attachment to an email, to each Installation TPOC.  

                  

2) The TPOC ensures the MSR agrees with work that has been completed for the period, if not, TPOC immediately contacts the Prime.  TPOC signs and dates beside the statement, "The Government has reviewed the work of the contractor for the period being reported and the Government finds the quality of the work to be acceptable."  TPOC sends the MSR, as an attachment to an email, to the Senior TPOC.

3) The Senior TPOC will forward the signed MSRs to the COR, Andrea Koutsos at Andrea.Koutsos@atsc.army.mil.
   4) Prime prepares a single DD Form 250 and the invoice indicating the monetary value for each appropriate CLIN -- CLIN 000XAA Direct Labor, CLIN 000XAB Material, and CLIN 000XAC Travel.

 

   
   5) Prime enters the DD Form 250 and the invoice into the Wide Area Workflow (WAWF) database.

  

 

  
   6) The COR reviews the DD Form 250 and invoice to ensure it agrees with the MSR and digitally signs and checks Acceptance on the DD Form 250 in the appropriate places (blocks 21A, 21B, and 22) and sends to the appropriate DFAS for payment.  
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