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Executive Summary

The purpose of this document is to provide step-by-step guidance for structuring content
packages on the ALMS CTE for pre-delivery testing and validation. This document provides
instructions for using content that has been loaded into the repository for the CTE system to
build “Offerings” and “Course lterations”.

The document is divided into three sections.

The first section provides instructions for logging into the ALMS CTE, and accessing the area of
the system where content packages are assembled into registrable objects in the system.

The second section provides instructions for building the container for grouping content
packages, and if necessary assembling the content packages into a specific structure to enforce
sequencing of multiple packages. This assemblage is known as an “Offering”.

The third section provides instructions for building the container for grouping Offerings into a
single registrable object in the system. This assemblage is known as a “Course Iteration”.

For reference, there is a list of the acronyms used in the document and a glossary of terms
explaining the meaning of the terms used in the document.



Acronym List

ALMS
CTE
LMS
SCORM
TADLP
TCM

Army Learning Management System

Content Test Environment

Learning Management System

Shareable Content Object Reference Model

The Army Distributed Learning Program

Training and Doctrine Command (TRADOC) Capability Manager

Glossary of Terms

Content
Repository
Course
Iteration
Delivery
Type
Domain
Learning
Assignments
Lesson
Template
Offering
Publish

Registrable
Item

Sequencing

The shared storage location accessible from within the LMS that contains learning content
objects, such as SCORM packages and files.

Container on the ALMS used to create the structure for assembling Offerings to create a
single registrable item containing multiple pieces of learning content.

Method used to provide the content to the learner; for asynchronous training the delivery
type is "Web Based Training".

Proponent School, Organization or Agency to whom the training belongs.

Learning content objects that are made available to a learner upon enrollment.

Container on the ALMS used to create the structure for assembling learning content
objects from the content repository.

A registrable item in the LMS that allows the learner to access the learning content objects.
Create an entry in the Course Catalog that can be located and allow the learner to register
for the Offering.

An entry in the Course Catalog on the LMS that is visible to learners and registrars, and that
the learner can enroll in and access the associated learning content, or that a registrar can
enroll learners in and grant them access the associated learning content.

A specified order with associated rules that enables the presentation of content with the
capability to complete specified content for learning credit.




Logging into the ALMS CTE

The CTE is located at https://www.cts.Ims.army.mil . Users can access the CTE by entering their

AKO credentials, or with their Combined Access Card credentials.

Figure 1

On the selection page, choose “Go To ALMS Homepage” to access the CTE.

*'ALMS

(U.S.ARMY ) The Army Learning Managment System

Go To Go To

Mandatory ALMS
Training Homepage

Figure 2


https://www.cts.lms.army.mil/

Building a Lesson Template

Select Course/Class/Facility Management from the drop-down menu.

pt B
‘(— A army.mil/Saba/Web/Main £-aBex|[Eams ‘ ‘
Fle Edit View Favorites Tools Help

By Home
My Team

Course/Class/Facility Management

Content Administration I
Instruction Management

Registration Management

My Home  Course Search | Execute Training | Mandatory Training | Training History | User Tools | Reports

Configure This Page
| | Current Announcements ]

(Click the "Check Browser Settings” button in the "Help” portlet below to be sure your pop-up blocker is disabled.
Browser pop-up windows must be enabled.

Course iteration [ searen |

[Elshow exact matches only
Internet Explorer Users: Click the "Check Browser Settings” link to make adjustment:

Starting  In Next Six Months ~ ~ Locations Any Logation ~
1

Advanced Search

‘ Mandatory Training Courses ‘

| Tutorials and Additional Resources |
ALMS Tutorial
Check Browser Settings
ATRRS
Army Training Help Desk(ATHD)
Calendar
Collaborative Army Training

Profile

Figure 3
Select Lesson Templates from the side menu.

6 https://www.cts.Ims.army.mil/Saba/Web/Main L-@Bcx H ALMS | |
File Edit View

Favorites Tools Help

Course/Class/Facility Management ~ [l tarUi = e A=)

SMRMY]  The Army Learning Managment System

Manage Learning Activities Resources Positions Tasks Catalog Configuration Award Credit =~ Reports

Manage Learning Offerings
Offerings

Lesson Templates« Offering Type @ Public Offerings

Tasks © Private Offerings
Course Iteration

Title (o]
Rebuild Index
. Domain Q, IE’I Audience Type/Sub Type Q, |E’|
Learning Requests — —
Manage Course/Phase/Certifications ~ Start Date >= @ End Date <= @
Manage Curricula Lesson Template ID Language 2 LE’I
Interest List .
nerest b Delivery -Select One- -
Configure | Save Search Query | Search |
Offerings New Offering

Figure 4



Select the Quick Lesson Template link.

6 https://www.cts.Ims.army.mil/Saba/Web/Main LP-aBdx || IE ALMS ‘ ‘

File Edit View Favorites Tools

ALMS

Help

Calendar | Term

SARMY]" The Army Learning Managment System

Manage Learning Activities Resources Positions Tasks Catalog Configuration Award Credit = Reports

Manage Learning Lesson Template

Offerings
Lesson Templates —_—mmm
E— Title | D
ask
. — = .l
Course lteration Domain %, & audience Type/Sub Type L &
Rebuild Index Configure | Save Search Query | Search |

Learning Requests

Manage Course/Phase/Certifications
Lesson Template New Lesson Template

Manage Curricula

Interest List

Figure 5

In the Delivery Type drop-down box, select Web Based Training.

Course/Class/Facility Management v [RSIEITETEER SNSRI E R

(u.seMY)" The Army Learning Managment System

Manage Learning Activities = Resources = Positions = Tasks = Catalog Configuration = Award Credit = Reports

Manage Learning Quick Lesson Template

Offerings = = required
» Lesson Templates

Tasks 1.Select Delivery Type 2.Define Lesson Template

Course Iteration

Rebuild Index
Learning Requests .

Delivery Type™ -Select One- v

Manage Course/Phase/Certifications “Select One-
Manage Curricula Blended : o

Interest List Egok \ Next | | Cancel |

Instructor-Led

On the Job Training
Physical Offering
Remote Lab
Simulation

Video On Demand
Virtual Class

Web Based Training

Figure 6



After the screen refreshes, click the Next
button.

D-EEGX”ALMS

Course/Class/Facility Managemeant ~ EsEntaeilie

(v5.08MY)" The Army Learning Managment System

Manage Learning Activities Resources Positions Tasks Catalog Configuration Award Credit =~ Reports

Manage Learning Quick Lesson Template

Offerings * =required
» Lesson Templates

Tasks 1.Select Delivery Type 2.Define Lesson Template

Course Iteration

Rebuild Index

Learning Requests Delivery Type™ Web Based Training ~
Manage Course/Phase/Certifications .

Easy Entry Template -

Manage Curricula

Interest List —_—
| Next || Cancel |

Figure 7



The Lesson Template screen will be
displayed.

Course/Class/Facility Management v [ReIC et o CRe TSR D R R o 1S

(usnenY])" The Army Learning Managment System

Manage Learning Activities Resources Positions Tasks Catalog Configuration | Award Credit = Reports

Manage Learning New WBT Offering

Offerings * = required
» Lesson Templates

Tasks 1.Select Delivery Type 2.Define Lesson Template

Course Iteration

Rebuild Index
Learning Requests

Manage Course/Phase/Certifications Offering Details

Manage Curricula Name™
Interest List Version
D 00033313
. |DoD \ (&
Domain™ o =
Description 2

Character Limit : 1000

Lesson Template
Description

Delivery Mode Description

Scheduling Details

Language™ @’\

Duration 00-00

(HH:MM)=

Figure 8
Enter a Name for your lesson template.
Offering Details
Mame™® Example Module 1
Version
ID 00033313
~ (]
Domain= DaD L]
Figure 9

Enter part or all the domain name and click the magnifying glass. Click on the domain name in
the list to select it. The page will refresh after you make your selection.



Offering Details

Example Module 1

Name=

Version

ID 00033313

Domain™ Army Training Suppl C @
Description Army Training Support Centar

Character Limit : 1000

Lesson Template
Description

Delivery Mode Description
Figure 10

Enter English in the Language field and click the magnifying glass. Click on “English” in the list

to select it.

Scheduling Details '
X

Language™ English 4 [iJ
Duration English ‘
(HH:MM)=

Figure 11



Scroll to the bottom of the page and click the Finish button.

Other Information

Automatic Dis-enrollment

timeframe (days) 730

Time Remaining Motification
1

Time Remaining Motification
2

Time Remaining Motification
3

Back

Finish

] [ Cancel

Figure 12
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Building an Offering

After the Lesson Template has been saved, click the Learning Assignments tab to begin building

an Offering.

(0S8BMY])" The Army Learning Managment System

Manage Learning Activities Resources. Positions Tasks
Manage Learning

Offerings

Lesson Templates

Tasks

Course Iteration

Rebuild Index
Learning Requests
Manage Course/Phase/Certifications
Manage Curricula Offering Details

Interest List Name

Lesson Template ID
1D
Domain™

Description

Lesson Template
Description

Delivery Mode Description

Owner

Scheduling Details
Language™

Duration
(HH:MM)™

Main Learning Assignments

Catalog Configuration

Web Based Training Offering Details: Example Module
1,#00022751,00 313

Expenses

Example Module 1
00022751
00033213

Award Credit

Related Info

Army Training Support Center

4

Character Limit : 1000

Web Based Training

Mo items found

English

00-00

fUse | Help

Reports
@ m =
* = required
Policies
Create Community

@

Add Owner
C:1

Figure 13
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An Offering with no sequencing

Below are the instructions for using a Lesson Template to create an Offering that does not use
sequencing.

Mouse over the Add Learning Assignments link and select Attach Content to add content and
exams to your Offering.

Learning Assignments
Add learning assignments that learners can use to complete this offering. Learners must complete all the required assignments

and the number of optional tasks specified below. You can also suggest the sequence in which the learning assignments need to
be completed.

Any changes made to learning assignments are not made available to learner registrations and/or transcript © add Learning Assignments
make them available, you must save and publish these changes after you are done. Sawve and Publish

Optional Tasks to Complete Attach Content

Learning Assignments Add Learning Assignments | Change Status

No items found

[ Add Learning Assignments ]

Figure 14

There are two ways to locate your file to add it to the Lesson Template. You can browse the
catalog and select the file from the Production

13



repository.

(=) ALMS - Windows Internet Explorer
Add Learning Assignments: Attach Content

1.Select Content Modules 2.Add Assignment Details

Select content modules to add as learning assignments to C&I Module 1

Browse Search

Repositories
Select Item
# Knowledge Base

[# Production

|J Refresh | | Add Assignment Details

Close

(=] ® ==

Figure 15

Or, if you know the name of your file in the repository, you can use the Search. Either method

will locate the file.
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(=) ALMS - Windows Internet Explorer E' = @

Add Learning Assignments: Attach Content -

1.Select Content Modules 2.Add Assignment Details

Select content modules to add as learning assignments to C&J Module 1

Browse Search

Folder Type -Select One- - Name

m

Version Number Content Format -Select One- -
Content Type -Select One- - Language
Author Keywords N
Folder Name Available From »= @
Available From <= @ Last Modified On >= @
Last Modified On <= @ Competency Q, @
Owner Q, @ Content Provider Salect One- ~
Figure 16

Using either method, locate your item in the repository and click the check box to select it.
After making your selection, scroll to the bottom of the window and click the Add Assignment
Details button.

15



(=) ALMS - Windows Internet Explorer E'@

Add Learning Assignments: Attach Content

1.Select Content Modules 2.Add Assignment Details

Select content modules to add as learning assignments to Example Module 1

Browse Search

Production Repository
Select Item
=l Final_It2_6Apri2
i.[=] CD_ROM_Pretests_Exams
02_0 Pre-Learning Assessment (CD-ROM) [SCORM
Package, Version: 09 Travel Accounting in GFEBS]

0D2_1 Learning Assessment - A (CD-ROM) [SCORM
Package, Version: Final_It2_6Apri2]

02_2 Learning Assessment - B (CD-ROM) [SCORM
Package, Version: Final_It2_6Apri2]

03_0 Pre-Learning Assessment (CD-ROM) [SCORM
Package, Version: Final_It2_6Apri2]

03_1 Learning Assessment - A (CD-ROM) [SCORM

e mm Vi Fimml TEm S Amed ]

o ooao

| »

m

4] Previous MNext [¥

|f Refresh | | Add Assisnment Details |I | Close |

m

Figure 17

Or
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Name P2_0 Pre-Leaming Assess Version Number
Content Format -Select One- - Content Type
Liguage Author

Keywords Folder Name

Available From >= ﬁ Available From <= ﬁ
Last Modified On >= @@ Last Modified On <= &
Competency | o, (@ owner | o, (@

Content Provider -Select One- ~ Delivery Vendor -Select One- ~

Name Version Number Content Format Folder Name
02_0 Pre-Leaming 09 Travel Accounting SCORM CD_ROM_Pretests_Exams
Assessment (CO-ROM)  in GFEBS Package

Figure 18
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On this screen, you identify if the learner will be required to complete the item, and if there is a

limit of how many times a learner can launch the item. NOTE: in the ALMS, launching an item =

one attempt.

K

(=) ALMS - Windows Internet Explorer E'@
Add Learning Assignmentis: Attach Content -
1.Select Content Modules 2.Add Assignment Details

-

Add assignment details for selected tasks.

Name Required Status Sign Off Mastery Score Attempts on Content
03 Accounts  EERWTEN] ~  Enabled ~ Unlimited ~
e [Required| nlimite

Frocess

Qverview

(Weh)

04 Material Required = Enabled ~ imi -

and Vendor q Unlimited

Master Data
Maintenance
(Web)

05 Purchase  Required ~ Enabled ~ Unlimited ~

Requisitioning
»| Save | [ Back | [ Close |

Workflow
(Weh)

and Approval
Figure 19

To set an attempt limit, select Limited from the drop-down box, and enter a number of allowed

attempts. If the default values are applicable, click the Save button.
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Use the Up and Down arrows to rearrange the order of the learning content items in the list.

Learning Assignments
Add learning assignments that learners can use to complete this offering. Learners must complete all the required assignments and the

number of optional tasks specified below. You can also suggest the sequence in which the learning assignments need to be completed.

Any changes made to learning assignments are not made available to learner registrations and/or transcript automatically. To make them
available, you must save and publish these changes after you are done. Save and Publish

Optional Tasks to Complete

Allowed: Unlimited
Status: Enabled

(&) ® [ 04 Material and Vendor Master Data Maintenance (Web) Content Module  Required Attempts on Actions
Content
Allowed: Unlimited
Status: Enabled

(&) & JO5 Purchase Requisitioning and Approval Workflow (Web) Content Module Required Attempts on Actions
Content

Allowed: Unlimited
Status: Enabled

Figure 20

Scroll down to the bottom of the page and click the Save and Publish button.

mignmenh Add Learning Assignments | Change Status| Modify Table

Up DownfModule Name Assignment Type Requirement Details Actions

] w 03 Accounts Payable Process Overview (Web) Content Module  Reguired Attempts on Actions
Content

19



Learning Assignments

Add learning assignments that learners can use to complete this offering. Learners must complete all the required assignments and the
number of optional tasks specified below. You can also suggest the sequence in which the learning assignments need to be completed.

Any changes made to learning assignments are not made available to learner registrations and/or transcript automatically. To make them

available, you must save and publish these changes after you are done. Save and Publish

Optional Tasks to Complete 0

Learning Assignments Add Learning Assignments | Change Status | Modify Table

Up Down Module Name Assignment Type Requirement Details Actions

[ey) w 03 Accounts Payable Process Overview (Web) Content Module  Reguired Attempts on Actions
Content

A ® 04 Material and Vendor Master Data Maintenance (Web) Content Module
(&) @ 05 Purchase Requisitioning and Approval Workflow (Web) Content Module

Resources
Add persons required for this offering.

Resources

No items found

Evaluation
Add evaluation that the learner can complete.

Evaluation

No items found

Allowed: Unlimited
Status: Enabled
Reqguired Attempts on Actions
Content
Allowed: Unlimited
Status: Enabled
Required Attempts on Actions
Content
Allowed: Unlimited
Status: Enabled

Add Resource

Add Evaluation

l Save and Publish ]

Figure 21
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A pop-up window will be displayed. If you are creating a new offering, not modifying an

existing offering, click the Save button; otherwise, select an option, then click the Save button.

b

Push Learning Assignments

Changes to the learning assignments and their sequence have been saved. Please select any of
the following options to make these changes available to the existing registrations for learners.

Future Reqgistrations
Existing reqistrations where the offering is In Progress.
Registrations where the offering is completed and moved to the transcript.

»| Save | | Close |

@ ALMS - Windows Internet Explorer EI@

-~

Figure 22

The Offering Details screen will refresh and your Offering will be saved.

21



3-Section Sequencing
To use “3-section Sequencing” in your Offering, click the check box above the Learning
Assignments portlet on the page. If you do not need to use “3-section Sequencing”, leave the

box unchecked.

SIRNY)" The Army Learning Managment System

Manage Learning Activities Resources Positions Tasks Catalog Configuration Award Credit | Reports

e LT WBT Offering Details: Example Module 1,#00022751,00033313 B =

Offerings

Lesson Templates in Learning Assignments Expenses Related Info Policies
Tasks

Course Iteration

Rebuild Index [] check this box to implement a sequencing path through the learning content
Learning Requests Learning Assignments

Add learning assignments that learners can use to complete this offering. Learners must complete all the required assignments

Manage Course/Phase/Certifications K - i X X i
and the number of optional tasks specified below. You can also suggest the sequence in which the learning assignments need to

Manage Curricula
S be completed.
Interest List

Any changes made to learning assignments are not made available to learner registrations and/or transcript automatically. To
make them available, you must save and publish these changes after you are done. Save and Publish

Optional Tasks to Complete

Learning Assignments Add Learning Assignments | Change Status

No items found

Resources
Add persons required for this offering.

Resources Add Resource

No items found
Evaluation
Add evaluation that the learner can complete.

Evaluation Add Evaluation

No items found

|’ Save and Publish |

Figure 23
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After the check box has been clicked, the page refreshes and the Learning Assignments portlet

changes. The instructions on the page explain the purpose of each section.

Course/Class/Facility Management [Tt e

(08.08MY]" The Army Learning Managment System

Manage Learning Activities Resources Positions Tasks Catalog Configuration Award Credit | Reports

Manage Learning WBT Offering Details: Example Module 1,#00022751,00033313

Offerings
Leszon Templates

Tasks

Main Learning Assignments Expenses Related Info Policies

Course lteration
Rebuild Index
Learning Requests Learning Assignments

Check this box to implement a sequencing path through the learning content

Manage Course/Phase/Certifications
Any changes made to learning assignments are not made available to learner registrations and/or transcript automatically. To

BT WL make them available, you must save and publish these changes after you are done. Save and Publish

Interest List

Implementing a sequencing path controls the display of content to the end user.

» Section 1 is presented first and usually contains a pretest.Passing this section the enrollment is completed and
moved to transcripts.

» Section 2 is only displayed after failure to pass the pretest. It contains learning content and the first posttest.
Passing this section the enroliment is completed and moved to transcripts.

» Section3 is displayed after the failure to pass the first posttest.Section 3 contains learning content and second
posttest. Passing this section the enrollment is completed and moved to transcripts.

Attach learning content by clicking Attach content for each section below

Attach Content

Section 1
No items found

Section 2 Attach Content
No items found

Section 3 Attach Content

No items found

Figure 24
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Click Attach Content to add exams and content to each section.

[¥] Check this box to implement a sequencing path through the learning content
Learning Assignments

Any changes made to learning assignments are not made available to learner registrations and/or transcript automatically. To
make them available, you must save and publish these changes after you are done. Save and Publish

Implementing a sequencing path controls the display of content to the end user.

+« Section 1 is presented first and usually contains a pretest.Passing this section the enrollment is completed and
moved to transcripts.

e« Section 2 is only displayed after failure to pass the pretest. It contains learning content and the first posttest.
Passing this section the enrollment is completed and moved to transcripts.

e« Section3 is displayed after the failure to pass the first posttest.Section 3 contains learning content and second
posttest. Passing this section the enrollment is completed and moved to transcripts.

Attach learning content by clicking Attach content for each section below

Section 1 Attach Content
No items found

Section 2 Attach Content
No items found

Section 3 Attach Content

No items found

Figure 25
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Locate your learning content in the content repository either by browsing the Production

repository, or by searching by the name of the file.

K

(=) ALMS - Windows Internet Explorer
Add Learning Assignments: Attach Content

1.Select Content Modules 2.Add Assignment Details

Select content modules to add as learning assignments to C&I Module 1

Browse Search

Repositories
Select Item
# Knowledge Base

[# Production

|J Refresh | | Add Assignment Details

Close

Figure 26

25



Or

(=) ALMS - Windows Internet Explorer E' = @l
Add Learning Assignments: Attach Content j
1.Select Content Modules 2.Add Assignment Details
Select content modules to add as learning assignments to C&J Module 1
Browse Search 1
Folder Type -Select One- - Name
Version Number Content Format -Select One-
Content Type -Select One- - Language
Author Keywords N
Folder Name Available From »= @
Available From <= @ Last Modified On >= @
Last Modified On <= @ Competency 1 @
Owner Q, @ Content Provider Salect One- +
Figure 27

On this screen, you identify if the learner will be required to complete the item, and if there is a
limit of how many times a learner can launch the item. NOTE: in the ALMS, launching an item =

one attempt.

26



Add Learning Assignments: Attach Content

1.Select Content Modules <<+ 2.Add Assignment Details

Add assignment details for selected tasks.

Name Required Status Sign Off Mastery Score Attempts on Content
02_0Pre-  [FERTTR] » Enabled -

T Unlimited =
Learning i \—/
Assessment

(CD-ROM)

e (facke) (milacom

Figure 28
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To set an attempt limit, select Limited from the drop-down box, and enter a number of allowed
attempts. If the default values are applicable, click the Save button.

(=) ALMS - Windows Internet Explorer E'@
Add Learning Assignments: Attach Content

1.Select Content Modules 2.Add Assignment Details

Add assignment details for selected tasks.

Name Required Status Sign Off Mastery Score Attempts on Content
02_0 Pre- Required ¥ FEnabled - Limited —~ 1
Learning
Assessment
(CD-ROM)

P

| Save |[J| Back | | Close |

Figure 29
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The screen will be refreshed and your learning content will be displayed in the
section.

Learning Assignments

Any changes made to learning assignments are not made available to learner registrations and/or transcript automatically. To
make them available, you must save and publish these changes after you are done. Save and Publish

Implementing a sequencing path controls the display of content to the end user.

e« Section 1 is presented first and usually contains a pretest.Passing this section the enrollment is completed and
moved to transcripts.

+ Section 2 is only displayed after failure to pass the pretest. It contains learning content and the first posttest.
Passing this section the enrollment is completed and moved to transcripts.

+ Section3 is displayed after the failure to pass the first posttest.Section 3 contains learning content and second
posttest. Passing this section the enrollment is completed and moved to transcripts.

Attach learning content by clicking Attach content for each section below

Section 1 Attach Content

Up Down Module Name Assignment Type Requirement Details Actions

) (¥ 02 0Pre-learning Assessment (CD-  Content Module  Required Attempts on Content Actions
ROM) Allowed: 1

Status: Enabled

Section 2 Attach Content

No items found

Section 3 Attach Content
No items found

Figure 30

Follow the procedure to attach learning content items to the other sections. If you need to

change the order of items in a section, use the Up and Down arrows to move items in a section.

29



Section 1

Attach Content

Up Down Module Name Assignment Type Requirement Details Actions
[ (© 02 0Pre-Learning Assessment (CD-  Content Module  Required Attempts on Content Actions
ROM] Allowed: 1
Status: Enabled
sﬂm_lq Attach Content
u Down Module Name Assignment Type Requirement Details Actions
@ ® J02 1 Learning Assessment - A Content Module  Required Attempts on Content Allowed: 1 Actions
(CD-ROM) Status: Enabled
@& (@ Jo2Acquisition Process Overview — Content Module Reguired Attempts on Content Actions
(Wweb) Allowed: Unlimited
Status: Enabled
Section 3 Attach Content
Up Down Module Name Assignment Type Requirement Details Actions
@ @ 02 2learning Assessment - B Content Module  Reguired Attempts on Content Allowed: 1 Actions
LD-ROM Status: Enabled
(&) (® 02 Acquisition Process Overview  Content Module Reguired Attempts on Content Actions
(Web) Allowed: Unlimited
Status: Enabled
Figure 31

If you need to change the assignment details, mouse over the Actions link, and select an item

from the callout box.

Section 1 Attach Content
Up Down Module Name Assignment Type Requirement Details Actions
@ @ 02 0Pre-learning Assessment (CD-  Content Module  Regquired Attempts on Content Actions
ROM) Allowed: 1
Status: Enabled
Section 2 Attach Content
Up Down Module Name Assignment Type Requirement Details Actions
@ ® 02 Acquisition Process Overview — Content Module  Required Attempts on Content Action=
(Web) Allowed: Unlimited LIS
Status: Enabled
— p= : B . : ;
(&) (] OgD—lRIE)i:Iammg Assessment - A Content Module  Required Attempts on Content Allowed: 1 Adtiol 0 T htent Module
(CD-ROM) Status: Enabled Edit Content Medule Details
Configure Attempts on Content
Section 3 Attach Conte.
Up Down Module Name Assignment Type Requirement Details Actions
@ ® 02 Acguisition Process Overview — Content Module Required Attempts on Content Actions
(Web) Allowed: Unlimi
¢ Unlimited
Status: Enabled
(&) @ 02 2learning Assessment - B Content Module  Required Attempts on Content Allowed: 1 Actions

(CD-ROM

Status: Enabled

Figure 32

When your Offering is completed, scroll to the bottom of the screen and click the Save and

Publish button.

30



Section 1

Attach Content

Up Down Module Name Assignment Type Requirement Details Actions
@ (¥} 02 0Pre-Learning Assessment (CD-  Content Module  Required Attempts on Content Actions
ROM) Allowed: 1
Status: Enabled
Section 2 Attach Content
Up Down Module Name Assignment Type Requirement Details Actions
@ (@ D2 Acqguisition Process Overview — Content Module  Reguired Attempts on Content Actions
(Web) Allowed: Unlimited
Status: Enabled
@& @ 02 1learning Assessment - & Content Module  Required Attempts on Content Allowed: 1 Actions
(CD-ROM) Status: Enabled
Section 2 Attach Content
Up Down Module Name Assignment Type Requirement Details Actions
@ ® 02 Acquisition Process Overview — Content Module  Optional Attempts on Content Actions
(Web) Allowed: Unlimited
Status: Enabled
(Y] ® 02 2 |earning Assessment - B Content Module  Required Attempts on Content Allowed: 1 Actions
(CD-ROM) Status: Enabled
Resources

Add persons required for this offering.

Resources

Evaluation
Add evaluation that the learner can complete,

Evaluation

No items found

No items found

Add Resource

Add Evaluation

( Save and Publish ]

Figure 33

A pop-up window will be displayed. If you are creating a new offering, not modifying an
existing offering, click the Save button; otherwise, select an option, then click the Save button.
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Push Learning Assignments -

Changes to the learning assignments and their sequence have been saved. Please select any of
the following options to make these changes available to the existing registrations for learners.

Future Registrations
[ Existing registrations where the offering is In Progress.
[l Registrations where the offering is completed and moved to the transcript.

P - (o

Figure 34

The Offering Details screen will refresh and your Offering will be saved.
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After you have saved the Offering and Lesson Template, the Lesson Template will look like

this:
Lesson
Template
Details
Title™ Example Module 1|
D 00022751
Version
Domain® Army Training Support Center 4, &
Abstract =
Character Limit : 1000
Description <
Character Limit : 1000
Lesson h . | i b b . il 5
Template ttp:/fwww.cts.Ims.army.mil/Saba/Web/Main/goto/GuestCourseDetailURL?

Deeplink URL otld=cours000000000022791&callerPage=/learning/offeringTemplateDetails.xml

Owner Add Owner
No items found
Pricing Information
Price Add Price
Mo items found
Training Units
Availability Information
Available From= 05/01/2013 &
Discontinued From @
Display for Call Center
Display for Learner
Audience Type / Audience Sub Type Add Audience Type / Audience Sub Type

No items found
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Figure 35

If you will be building a Course Iteration using multiple Lesson Templates and Offerings, it is
best to uncheck the check boxes for Display for Call Center and Display for Learner. Display for
Call Center and Display for Web are checked by default. Display for Call Center makes the
Offering visible in the Course Catalog to Registrars. Display For Web makes the Offering visible
in the Course Catalog to Learners. Unchecking both item ensures the Registrar or Learner will
not be able to register for the individual Offerings instead of the Course Iteration.
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Building a Course Iteration

A Course Iteration is a group of Offerings, and it enables the capability of having a learner
register for one catalog item, and automatically registers the learner for all learning content
contained in that item.

Select Course Iteration from the sidebar menu.

(O NEENOE IR NERELEIEN ISR Calendar | Terms of Use | Help  Log Out

(vs.neMY]" The Army Learning Managment System

Manage Learning Activities Resources Positions Tasks Catalog Configuration Award Credit = Reports

Manage Learning Offerings
Offerings
Lesson Templates Offering Type @ Public Offerings
Tasks 7 Private Offerings
Course lteranon‘ Tiia D
Rebuild Index e Y : ,
> Domain . [&f] Audience Type/Sub Type ‘ 7]
Learning Requests R — L —
Manage Course/Phase/Certifications Start Date >= @ End Date <= @
Manage Curricula Lesson Template ID Language l ) \:@f
Inte t List
Lk Delivery -Select One- x;
Configure | Save Search Query | Search |
Offerings New Offering

Figure 36

Click the New Course Iteration link.

Manage Learning Activities Resources Positions Tasks Catalog Configuration Award Credit Reports

Manage Learning Course Iteration

Offerings
Lesson Templates
Tasks

Title 1D

&

Course lteration Available From =

Rebuild Index Configure | Save Search Query [ search |

Learning Requests

Manage Course/Phase/Certifications Course Tterations New Course Tteration
Manage Curricula
Interest List

Figure 37
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The New Course Iteration form will be displayed.

Course/Class/Facility Management ~ [ et =t R g =R T R e IT

(vsaRNY]" The Army Learning Managment System

Manage Learning Activities Resources Positions Tasks Catalog Configuration Award Credit = Reports

Manage Learning New Course Iteration
Offerings = = required
Lesson Templates
(22 Course Iteration Details
» Course Iteration
Title™
Rebuild Index
i}

Learning Requests

Manage Course/Phase/Certifications Domain™ DoD L&
Manage Curricula

Description -
Interest List

Character Limit : 1020
Administrator Q @

Availability
Available From™ 05/01/2013

B &

Discontinued From

Display for Call
Center

Display For Web
Pricing Details

@ Package-Level Pricing
@ Item-Level Pricing

Pricing Type™

Currency™ US Dollars Q&
Multi-Currency @ This Course Iteration is available only in the currency selected
Pricing above.

@ This Course Iteration is available in the currency selected above
and default currency, US Dollars.

(@ This Course Iteration is available in all the active currencies in the
system. Note: Prices are only calculated for currencies that have
exchange rates defined in the system.

Price™

Training Units

Figure 38
Enter a title for your Course lteration.

New Course Iteration

* = reqguired

Course Iteration Details

Title= Example Course lteration 1

Figure 39
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Enter part or all the domain name and click the magnifying glass. Click on the domain name in
the list to select it. The page will refresh after you make your selection.

Course Iteration Details

Title™ Example Course lteration 1

1D

Domain™® Army Training Supp| &
. Name

Description Army Training Support Center

Figure 40

If the Course Iteration is not going to be available for learners until a date in the future, enter
that date in the Available From field; else, the current date will be entered as the default date.

Display for Call Center and Display for Web are checked by default. Display for Call Center
makes the Course Iteration visible in the Course Catalog to Registrars. Display For Web makes
the Course Iteration visible in the Course Catalog to Learners.

Availability
Available From™® 05/01/2013

E &

Discontinued From

Display for Call
Center
Display For Web

Figure 41
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In the Price field, enter 0.00.

Pricing Details

Pricing Type™

Currency ™

Multi-Currency
Pricing

Price™

Training Units

@ Package-Level Pricing
i@ Item-Level Pricing

US Dollars Q &

@ This Course Iteration is available only in the currency selected
above.

@) This Course Iteration is available in the currency selected above
and default currency, US Dollars.

@ This Course Iteration is available in all the active currencies in the
system. Note: Prices are only calculated for currencies that have
exchange rates defined in the system.

0.00

Figure 42

Once the information for the Course Iteration has been entered, attach the Offerings to it.
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Click the Add Item link to create the links between the Course Iteration and the Offerings.

Course Iteration Items

Atrrs Course
Afrrs Phase
Atrrs Fy

Atrrs Class
Atrrs School
Atrrs Start Date
Atrrs End Date

Other Information

Time Remaining Notification
1

Time Remaining Motification
2

Time Remaining Motification
3

Automatic Dis-enrollment

timeframe (days) 730

Mandatory [

|§ Send Motfication

No items found

Save

Cancel |

Figure 43
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A pop-up window will be displayed for adding the Offering to the Course Iteration.

= "~

=8 ALMS - Windows Internet Explorer EI@

New Item -

* = reqguired

Name™

Description =

Lessons Add Lesson

Mo items found

[ save | [ Close |

Figure 44

40



In the Name field, enter the name of the Offering you are attaching. This is the name the

learner will see on the list of current enroliments.

Click the Add Lesson link to add your Offering.

-

{22 ALMS - Windows Internet Explorer
New Item

Name* Module 1]

Descnpbion

Lessons
Mo items found

=~

A

= = required

<=

Add Lesson

Save Close

Figure 45
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An additional pop-up window will be displayed. This window will allow you to search for your

Offering.

Add Lesson Elements : Offering

Search For @ Offering

Title

D

Start Date »>=

@ End Date <=

Enrollment Closes Before <=

@ Open Enrollment Date ==

Language |

Q, @ Domain

Audience Type/Sub Type |

Q, @ Status -Select One-

Location |

Q & coursed

Delivery Instructor-Led

Configure | Save Search Query

-

| »

Figure 46
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Click on the Delivery drop-down and select Web Based Training.

Add Lesson Elements : Offering -

Search For @ Offering

Title i}

Start Date >= @ End Date <= @
Enrollment Closes Before <= @ Open Enrollment Date == @
Language | Q, @ Domain Q, @
Audience Type/Sub Type | Q, @ Status _Salect One- -
Location | Q, @ Course ID

Delivery Instructor-Led A

Configure | Save Search Quel gl:;lfed

CD

Instructor-Led

On the Job Training
Physical Offering
Remate Lab
Simulation

Video On Demand
Virtual Class

Web Based Training

1 m | »

Figure 47
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The page will refresh and the form will look slightly different.

Add Lesson Elements : Offering -
Search For @ Offering
Title ID
Available From »= @ Discontinued From <= @
Language | Q, @ Domain Q, @
Audience Type/Sub Type | Q @ Course ID
Delivery Web Based Training -
Configure | Save Search Query Search
Figure 48
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Enter your Lesson Template ID in the Course ID field, and click the Search button. Note: this
number is located on the details screen of your Lesson Template.

r@um-mmw

— E08
Add Lesson Elements : Offering
Search For & Cffening
Title jle}
Available From >= é Digcontinued From <= ﬂ
Language i Daman i
Audience Type/Sub Type i’ Course 1D 00022751 ‘
Delivery Web Based Trainang =
Configure | Save Search Query Search
Figure 49
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The search results will be displayed. Since the search was conducted using a specific ID
number, only one item will be returned.

(=2 ALMS - Windows Internet Explorer

=3 E=E =S
Add Lesson Elements : Offering

Search For @ Offering
Title 1D
Available From == @ Discontinued From <= @
Language | 3 [Zi’i Domain 4 |E
Audience Type/Sub Type | Q I‘Zi’i Course ID 00022751
Delivery Web Based Training ~
Configure | Save Search Query | Search |

Modify Table
O Title Version ID Course ID Available From Discontinued From URL Language
[l Example Module 1 00033313 00022751 05/01/2013 English

|‘ Save | | Cancel |
Figure 50
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Click the check box next to your Offering name, then click the Save button.

(=2 ALMS - Windows Internet Explorer

BT
Add Lesson Elements : Offering
Search For @ Offering
Title 1D
Available From == @ Discontinued From <= @
Language | Q @ Domain Q, @
Audience Type/Sub Type | Q, @ Course 1D 00022751
Delivery Web Based Training -
Configure | Save Search Query | Search |
Modify Table
[ Title Version ID Course ID Available From Discontinued From URL Language
Example Module 1 00033313 00022751 05/01/2013 English

Save | Cancel |

Figure 51



The additional pop-up window will close automatically, and the Item Details screen will be
refreshed to show the Offering has been added. Click the Save button. Note: Multiple

Offerings can be attached to a single item; however, each Offering must be attached using the
Add Lesson link.

(=2 ALMS - Windows Internet Explarer

=3 ESR S
Item Details : Module 1 -
= = required
Name* Module 1
Description -
Lessons Add Lesson
Name Id Version Type Price Actions
Example Module 1 00033313 Web Based Training Delete
|' Save | | Cloze |
Figure 52
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When the pop-up window closes, scroll to the bottom of the Course Iteration screen and click
the Save button.

Course Iteration Items Add Item
Name Actions

Module 1 Delete

Module 2 Delete

Atrrs Course
Afrrs Phase
Atrrs Fy

Atrrs Class
Atrrs School
Atrrs Start Date
Atrrs End Date

Other Information

Time Remaining Notification

1

Time Remaining MNotification

2

Time Remaining Notification

3

Automatic Dis-enrollment

. 730
timeframe (days)

Mandatory [

|§ S%end Motfication Save | | Cancel |

Figure 53

The Course Iteration will be visible in the Course Catalog and can be found using the Course
Search field on the ALMS CTE homepage.
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