SCORM 2004 Contractor Courseware (CW) Product Deliverable Checklist
Checklist Version 24 April 2006

Course Title: __________________________ Date (Version):_______  MOS/Functional Area/Skill Level: ________
Incremental Deliverable Title (if applicable): _______________________________ Delivery Order # ____________
Proponent: ________________________________ Prime Contractor/POC: _________________________________  

ATSC COR: ________________________________Courseware Manager: __________________________________

Date Received at ATSC:  _______________________

	I. Contractor Deliverable CW  Components 

NOTE:  Include the date the courseware is submitted to ATSC on all deliverables.
	Incremental Delivery
	Final Product
	Document/Publication Guidance

	
	√

Developer

Verification
	√

CW

MGR
	√

Developer

Verification
	√

CW

MGR
	

	1. Dated web-based version of CW IAW the Delivery Order (DO) and the Instructional Media Package delivered on a CD-ROM. 

    -- Must also include readme.txt files, any adjunctive materials which are not to be mass produced (for example, handouts), Wire-Frame, and Army Learning Object (ALO) XML files (if required).

   -- Note: For SCORM 2004, exams are part of the content package and on the delivery CD-ROM, must be marked as ““Examination (Testing) Materials – Sensitive in Nature”
Answer keys must be separate from CD-ROM containing examinations.
2 COPIES-ATSC, 1 COPY-Proponent 
	
	
	
	
	· TRADOC Pam 350-70-2, App F, para F-5: 
http://www.tradoc.army.mil/tpubs/pams/p350-70-2.htm#f-5  
· Delivery Order As Awarded

· Data Item Descriptions 81526B;
http://www.atsc.army.mil/itsd/imi/DLETP_DID.asp 
· Contract Data Requirements List A008:

http://www.atsc.army.mil/itsd/imi/DLETP_DID.asp
· Best Practices and Business Rules:
http://www.atsc.army.mil/itsd/imi/bus_rules.asp
-  TRADOC Pamphlet 350-70-5, Testing paragraph 8-2:
http://www.tradoc.army.mil/tpubs/pams/p350-70-5.doc#para_8_2 

	2. Dated CD-ROM version of CW IAW the DO and the Instructional Media Package – WITHOUT EXAMS.

   -- Must also include readme.txt files, any adjunctive materials which are not to be mass produced (for example, handouts).

3 COPIES-ATSC, 1 COPY-Proponent
	XXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXX
	XXXXXXXXXXXXXXXXXXXXXXXX
	
	
	· Delivery Order As Awarded

· Data Item Descriptions 81526B
· Contract Data Requirements List A008 

	3. Dated Examinations. Test Package for CD-ROM courseware for on-line exams packaged on a separate CD-ROM.

CD-ROM must be marked as ““Examination (Testing) Materials – Sensitive in Nature”
Answer keys must be separate from CD-ROM containing examinations.
 3 COPIES-ATSC, 1 COPY-Proponent
	
	
	
	
	· Data Item Descriptions 81526B
· Contract Data Requirements List A008
· Best Practices and Business Rules
-  TRADOC Pamphlet 350-70-5, Testing paragraph 8-2

	NOTE:  IAW TRADOC Pamphlet 350-70-5 Systems Approach to Training: Testing” paragraph 8-2, 20 Aug 04, each page and cover of all sensitive test materials must be clearly labeled: "“Examination (Testing) Materials – Sensitive in Nature” or similar words to clearly indicate their nature.  In addition, all electronic versions of sensitive material should also include the warning “DO NOT COPY, PRINT, TRANSMIT, OR SAVE UNLESS SPECIFICALLY AUTHORIZED” on any portable medium on the first page/screen seen when opening the file.  Answer keys should never be on same CD-ROM as exams.

	4a. Documentation CD-ROM. 

    -- SCORM testing logs (if required).

    -- All Answer keys for checks on learning, end of module/course tests, practical exercises, and solutions to scenario-driven practical exercises submitted in sequential order of appearance in the CW and delivered in text format (MS Word preferred).

    --Course map and Courseware Flow Chart
   1 COPY-ATSC, 1 COPY-Proponent
	
	
	
	
	· Delivery Order As Awarded

· Data Item Description 81526B
· Contract Data Requirements List A008:

· TRADOC Pam 350-70-2, Ch 7-4:
http://www.tradoc.army.mil/tpubs/pams/p350-70-2.htm#7-4  
· Best Practices and Business Rules


	4b. Documentation CD-ROM. 

   -- All authoring tool files, program media, and instructional media data files.

   -- Instructional Media Design Package, Prototype lesson, storyboards, and authoring tool (with the version used).
Note:  4b documentation may be delivered after courseware approval

1 COPY-ATSC, 1 COPY-Proponent
	XXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXX
	XXXXXXXXXXXXXXXXXXXXXXXX
	
	
	

	5. All source files in electronic/digital form on a separate CD-ROM, as listed in the Instructional Media Package to include:

-- Original uncompressed media files.

-- Developmental source material.
Note:  May be delivered after courseware approval

1 COPY- ATSC, 1 COPY-Proponent
	XXXXXXXXXXXXXXXXXXXXXXXXXXXXXX
	XXXXXXXXXXXXXXXXXX
	
	
	· Delivery Order As Awarded

· Data Item Description 81526B
· Contract Data Requirements List A008
· Best Practices and Business Rules


	6. CD ROM Master Artwork Package. 

   -- Packaging/insert choices are listed in TRADOC Pam 350-70-2, App H, to include labels, covers (vinyl cover preferred), and inserts such as the User’s Guide.  

   -- Also include a completed GPO Form 952 (U.S. Government Printing Office Desktop Publishing – Disk Information), for the replication package.
3 COPIES-ATSC, 1 COPY-Proponent
	XXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXX
	XXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXX
	
	
	-  TRADOC Pam 350-70-2, App H, Figures H-1 through H-6 show requirements for inserts, covers (vinyl cover preferred), and CD labels.
http://www.tradoc.army.mil/tpubs/pams/p350-70-2.htm#Appendix H 

	7. Adjunctive material, data that enhances and provides additional support to training that cannot be provided by the primary media (example: maps, schematics, and wiring diagrams) requiring mass production replication shall be placed on a separate CD-ROM.

2 COPIES-ATSC, 1 COPY-Proponent
	
	
	
	
	-  TRADOC Pam 350-70-2, App F, para F-5
· Best Practices and Business Rules


	8. Copy of all legal releases and clearances for talent, music license, special effects rights.

1 COPY-ATSC, 1 COPY-Proponent
	
	
	XXXXXXXXXXXXXXXXXXXXXXXXXXXXXX
	XXXXXXXXXXXXXXX
	-  TRADOC Pam 350-70-2, App F, para F-5

	9. Copy of all copyright releases.  Provide appropriate written authority/permission from the property owner prior to using copyrighted material.
Note:  May be delivered after courseware approval

1 COPY-ATSC, 1 COPY-Proponent
	
	
	XXXXXXXXXXXXXXXXXXXXXXXX
	XXXXXXXXXXXX
	-  TRADOC Pam 350-70-2, App F, para  F-5

	 10. Authoring system license agreement and Instructional media generation programs and files, to include any software required to update and maintain the program.
Note:  May be delivered after courseware approval
Note: The Government shall not agree to pay royalties, recurring license or run-time fees, use tax, or similar additional payments for courseware, associated presentation programs necessary to interpret and execute the courseware, documentation, or associated training materials for ICW programs developed for or by the Department of Defense.

1 COPY-ATSC, 1 COPY-Proponent
	XXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXX
	XXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXX
	
	
	· TRADOC Pam 350-70-2, App F, para  F-5: 
· Data Item Description 81526B
· Contract Data Requirements List A008
· DODI 1322.20

http://www.dtic.mil/whs/directives/



Remarks:  ________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Contractors This checklist is provided to assist you with submission of products through Contracting Officer’s Representative (COR) for acceptance, testing, and replication to:  Commander, U.S. Army Training Support Center, ATTN:  ATIC-ICD, 2789 Harrison Loop, Fort Eustis, VA 23604-5166. 
If you have any additional comments, concerns, or recommendations for improvement please send them to me at this e-mail address:  CrsWareMgr@atsc.army.mil 
