



Checklist Version 1 Oct 2009


SCORM 2004 Contractor Courseware (CW) Product Deliverable Checklist

Course Title: __________________________ Date (Version):_______ MOS/Functional Area/Skill Level: ________
Incremental Deliverable Title (if applicable): _______________________________ Delivery Order # ____________

Proponent: ________________________________ Prime Contractor/POC: _________________________________  

ATSC COR: ________________________________Courseware Manager: __________________________________

Date Received at ATSC:  _______________________



Final Draft IMDP Delivery:

	Contractor Deliverable CW  Components 

NOTE:  Include the date the courseware is submitted to ATSC on all deliverables.
	√

Developer

Verification
	√

CW

MGR
	Document/Publication Guidance

	CD-ROM #1

1.  GFI Report

2.  Any documentation requirements for “New Course” such as Task Analysis Report, POI, CMP, or Lesson Plan Data

3.  Instructional Media Design Package (IMDP) Documentation

4.  A wire-frame SCORM PIF for each instructional strategy

2 Copies - ATSC
1 Copy - Proponent
	
	
	· Contract Data Requirements List A001:  GFI Report 
· Delivery Order As Awarded 
· IMDP Contract Data Item Descriptions DI-SESS-81520B: 

· Army Acceptance Criteria 




CDRL A008 Incremental Deliverables and Training Evaluation Planning Data, CDRL A0032

	Contractor Deliverable CW  Components 

NOTE:  Include the date the courseware is submitted to ATSC on all deliverables.
	√

Developer

Verification
	√

CW

MGR
	Contents 
	Document/Publication Guidance

	CD-ROM Set #
	Courseware Type
	CD-ROM Type
	
	
	Contents description
	

	CD-ROM #1 

2  Copies - ATSC

1  Copy - Proponent
	Used for testing of web lessons/ learning events version and plan for validation
	Documentation CD-ROM(s) 
	
	
	- Answer keys

- Course Map

- Lesson Flow Diagram

- SCORM® Testing Log Files

- Playability Checklists with screen captures

- Validation Plan

- Legal Releases and  Clearances

Copyright Releases

Note:  Because answer key is placed on the CD the Label must indicate “FOUO – Sensitive examination key” on the CD Label, Front and back Jewel Case Cover directly below the Disc Number  
	· TRADOC Pam 350-70-2, App F, para F-5: 
· Delivery Order As Awarded Data Item Descriptions 81526B;
-   Contract Data Requirements List A008: Instructional Media Package
-   Contract Data Requirements List A032:  Training Evaluation Planning Data 
· Army Acceptance Criteria
· Best Practices and Business Rules:
-  TRADOC Pamphlet 350-70-5, Testing paragraph 8-2:



	CD-ROM #2 

2  Copies - ATSC

1  Copy – Proponent
	Lessons/ Learning Events.  Web version 1 Only
	Interim delivery of lessons/ learning events shall be a Web version delivered on CD-ROM(s) 
	
	
	- PIF(s) of SCORM® courseware with test(s) 

- Courseware Directions (e.g., Getting Started instructions (gettingstarted.html) - course information loaded with the courseware but is not a part of the PIF) 

- Adjunctive Material that is not to be mass produced or linked (e.g. manager instructions, handouts, learner syllabus not linked to in instruction)

- PIF of Wire-frame

Note:  Because test(s) is(are) on the CD, label must indicate “FOUO – Sensitive examination” on the CD Label, Front and back Jewel Case Cover directly below the Disc Number  
	· TRADOC Pam 350-70-2, App F, para F-5: 
-    Delivery Order As Awarded

· Data Item Descriptions 81526B;
· Contract Data Requirements List A008: Instructional Media Package
· Army Acceptance Criteria
· Best Practices and Business Rules:
-  TRADOC Pamphlet 350-70-5, Testing paragraph 8-2:




IMP and Test Package, CDRL A008 Final Product Deliverable, and Training Evaluation Results Data, CDRL A0033 
	Contractor Deliverable CW  Components 

NOTE:  Include the date the courseware is submitted to ATSC on all deliverables.
	√

Developer

Verification
	√

CW

MGR
	Contents 
	Document/Publication Guidance

	CD-ROM Set #
	Courseware Type
	CD-ROM Type
	
	
	Contents description
	

	CD-ROM #1 

2  Copies -  ATSC

1  Copy - Proponent
	Used in development of both web & CD versions
	Documentation CD-ROM(s) 
	
	
	- Legal Data 

- Audiovisual Production Data

- Programming Requirements for Graphics and Animation

- Lesson Logic Data Files

- Portability Commands 

- Transportability and Maintainability Data

- Course Map

- Lesson Flow Diagram

- SCORM® Testing Log Files

- Playability Checklists with screen captures

- Validation Report
- Final IMDP and final wire-frame (Note: Incorporates all changes in course design that occurred following initial Government approval of IMDP)

- Answer Keys (Note:  Because answer keys are placed on the CD the Label must indicate “FOUO – Sensitive examination keys” on the CD Label, Front and back Jewel Case Cover directly below the Disc Number.)
Note:  May separate this delivery into 2 discs.  Audiovisual Production Data, Lesson Logic Data Files Programming Requirements for Graphics and Animation, Transportability and Maintainability Data and Portability Commands may be delivered after approval of courseware
	· Data Item Descriptions 81526B

· Contract Data Requirements List A008: Instructional Media Package
· Army Acceptance Criteria
· Best Practices and Business Rules
-  TRADOC Pamphlet 350-70-5, Testing  paragraph 8-2


	CD-ROM #2 

2  Copies  - ATSC

1  Copy - Proponent
	All Applicable Web versions
	Web Courseware and Exams on CD-ROM(s)
	
	
	- PIF(s) of SCORM® courseware to include exams

- ALO XML file (if required) 

- Courseware Directions (e.g., Getting Started instructions (gettingstarted.html) -course information loaded with the courseware but is not a part of the PIF)  

- Adjunctive Material that is not to be mass produced or linked

- PIF(s) of Wire-frame

Note:  ALO XML, courseware directions, and adjunctive material shall not be part of the PIF.

Note:  Because tests are on the CD, label must indicate “FOUO – Sensitive examinations” on the CD Label, Front and back Jewel Case Cover directly below the Disc Number

Note:  If NO changes were made to web-based version 1 from the incrementally tested version and final version, web-based version 1 does not require resubmission.  Letter with this information must accompany the delivery.
	· Data Item Descriptions 81526B

· Contract Data Requirements List A008: Instructional Media Package
· Delivery Order As Awarded 
· Army Acceptance Criteria
· Best Practices and Business Rules
-  TRADOC Pamphlet 350-70-5, Testing  paragraph 8-2


	CD-ROM #3 

2  Copies - ATSC

1  Copy - Proponent
	CD-ROM version
	CD-ROM Courseware on CD-ROM(s)
	
	
	- CD-ROM Version of Courseware without test(s), Adjunctive Material that is not to be mass produced

	 - Delivery Order As Awarded

-  Data Item Descriptions 81526B

-  Contract Data Requirements List A008 



	CD-ROM #4

2  Copies - ATSC

1  Copy - Proponent
	For on-line exams for the CD-ROM version of the content
	CD-ROM Courseware On-line Test(s)
	
	
	- Web-based SCORM® compliant examination(s) to be used for CD-ROM courseware version.

Note:  Because tests are placed on the CD, the label must indicate “FOUO – Sensitive examinations” on the CD Label, Front and back Jewel Case Cover directly below the Disc Number  


	· Data Item Descriptions 81526B

· Contract Data Requirements List A008

· Best Practices and Business Rules
-   TRADOC Pamphlet 350-70-5, Testing paragraph 8-2

	CD-ROM #5

2  Copies - ATSC

1  Copy - Proponent
	Used in development of both web & CD versions
	Source Files CD-ROM(s)
	
	
	- Development Source Files 

- Original video, graphic and animation source files

Note:  Put in same folder structure from which the Web based courseware was exported/converted for update and maintenance

- Instructional Media Generation Programs and Files

Note:  May be delivered after approval of courseware

	· Delivery Order As Awarded

· Data Item Description 81526B

· Contract Data Requirements List A008:

· TRADOC Pam 350-70-2, Ch 7-4:
· Best Practices and Business Rules


	CD-ROM #6

2  Copies  - ATSC

1  Copy – Proponent
	For CD version
	Master Art Work package
	
	
	CD-ROM Master Art Work package (labels).  

Note:  If adjunctive material for DL students needs mass production, put on a separate CD


	-  TRADOC Pam 350-70-2, App H, Figures H-1 through H-6 show requirements for inserts, covers (vinyl cover preferred), and CD labels.



Remarks:  ________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

If you have any additional comments, concerns, or recommendations for improvement please send them to me at this e-mail address:  CrsWareMgr@us.army.mil 
Contractors: This checklist is provided to assist you with submission of products through Contracting Officer’s Representative (COR) for acceptance, testing, and replication to:  Commander, U.S. Army Training Support Center, ATTN:  ATIC-ICD, 2789 Harrison Loop, Fort Eustis, VA 23604-5166. Requirements in each delivery order (e.g. number of copies of deliverables) take precedence over the items in this checklist.
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